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STATEMENT OF PURPOSES

Associations Incorporat‘ion' Act 1981——Section 5(b)

1 The name of the proposed mco-'porated association is Surfcoast Toy Library
Incorpomted

- 2. The purposes for whxch the proposed mcorporated assocmhon is estabhshed
are:- ‘
(Note: The purposes should be set out in numbered pamgmphs )

- () A non profit service provided to further the growth and
.development of persons and assist and support their families
through the medium of toys, and or play, toy loans, and associated
services accordmg to need

(ii) To promote the avaﬂabxhty of toys for loan and to obtain and
disseminale by way of publications, discussion groups, social
gatherings, seminars, and such other methods as the committee
from time to time considers appropriate, information on play and
‘the cievelopment of cruldren

(iii) To condurt toy hbranes.
(iv) To facilitate communication and inter libréry co operation.

(v} As far as law will permit, and subject to the prov151on of any
relevant statute rules, regulations and by-laws, or by any license
issued in pursuance thereof, to take such steps and to expedient for
the purpose of raising funds or rollecting or proc:urmg contributions -
to the funds of Surfcoast Toy Library Incorperated in the form of

- donations. Annual subscnptlons or otherw1se

(vi) To undertake other actions to fulfil the stated objects of Surfcoast
Toy Library Incorporated |

(vii)To assist in any way whatsoever any person or group of person=
estabhshmg or conductmg a toy hbrary

........ s C s Dated‘?/} 7/ 95
LOPGED Byf M&E &17 | OFFICE USE ONLY

: CERTIFICATE of lNCORPORATIO gran}ed on
ADDRESS 3/ 3::5’(0(\/ R0,

20 UL 9@'
: ’Tbﬁ?-au.w‘-( 3225‘ AR ‘
PHONE No, /"‘A’“J |

(Business Hours) (05"7. é { 4_0 % De / Assistant Registrar of Incorporated Associations
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"RULES OF THE A‘%SOCIA’I ION |
SURFCOAST TO" LIBRARY INCORPORATED

1 NAME
~The name of the Incorporalcd ASSOC['IHOH shall be the SURFCOAST TOY LIBRARY
INCORPORATED. .

2.INTERPRETATION. . _
1.In these Rules, uniess the contrary intention appears -
"Commitice" means the Commitice of Management of the Association. -
*Financial Ycar" means the year ending on 30 Junc.
"General Meeting” means a gcncml meeling of members cnmcncd in accordance with Rule
D ‘
. *Member” means a smembcr ol' the Association.
"Ordinary Member of the Committec” means a member of thc Commmcc “ho is not an
' officer of the Association under Rule 21. .
© "The Act" means the Association Inc.orpomhon Act 1981
“The chul'ltlonq meians ch,uiauons under the Act.’

2.In these Rules, a refercnce to thc Sccrclary of an Association is a reference- '
a) where a person holds ofﬁcc under thesce Rules as Sccrclax}' ol the Assocmtuon to that
persun; and
b} in any other casc, to the Public Officer of the Association.

3.Words or expressions containcd in these Rules shall be intcrprctcd in accordance with the
Imcrprclan'on of Legislation Act 1984 and the Act as in force from time to time.

3 APPLICA TION FOR MEMBERSHIP

1.Apy person is chglble to be a member of the Association. Such person is accepted as a mcmber of
the Assocmhon on payment of the annual subscription pa)ablc undcr the Rules of the Association.

2.The Sceretary shall, upon payment of (he annual subscnpuon enter the person’s name in the

| . register of members and upon the name bcmg so entered, the person becemes a member of thc

Assoclauon

3.A right, privilege, or oblng&hon of a person by reason of mcmbership of the Association -
a) is not capable of being transferred or transmitted to another person; and
b)) terminates upon the cessation ol membership whether by death or after the ldpsc of non-
payment of fees, ‘ j

4.ANNUAL SUBSCRIPTION

1.The Annual Subscnphon shall be $1.00 or any hu,hcr amount sct by the Commitice of Man:q,cmcnl ‘
upon jolmng, and cvery twelve months thereafler. ;

' 5.REGISTER OF MEMBERS -

The Secrelary shall keep and maintain a rc;,ibﬁ:. of members in which shall be cntered the full name,
address and date of cntry of the name of cach member and the register shall bc available for
- inspection and copying by members upon rcqucsi
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RESIGNATION AND EXPULSION OF MEMBER

6 RESIGNATION

.1.LA member of the Association who has paid all moneys duc and payuble by the mcmbcr to the
Association miy resign from the Association by first giving one months notice in writing to the
Secrelary of his or her intention to resign and upon the expiration of that period of notice, the member
ceases 1o be a member. :

2.Upon the cxpiration of a notice given under sub~clause (1), the Secretary shatt make in the register
of members an cnlry rccordmg, the datc on which the member by who the notice was given, ccased (o
bc a member,

7. EXPULSION OR SUSPENSION

1.Subject to these Rules, the Committee may by resolution -

) cxpel a member from the Association;

b) suspend a member from membership of the Association fora spu::ﬁed pt.nod or

¢) fitte 8 meinber an amount not exceeding $20 -
if the Commitlce is of the opinion that the member -

d) has refused or neglecied to comply with these Ruies; or

¢) has been guilty of conduct unbcconung a mcmbcr or prejudicial to the interests of lhc
Assocwlmn

* 2.A resolution oi‘ the Committce under sub-clause (1) -

a) doces not take effect unless the Comnuttec, at the meeting held not carlier than 14 and not
later than 28 days afier the service on the member of a notice undcr sub~clause (3)
confirms the resolution in accordance with this clausc; and

'b) where the member exercises a right of appeal 1o the Association under this clause, docs
not take eflect unless thc Association confirm.; the resolutiou in accordance with this .
-clause.

3.1f the Comnultee p'lSSCS a resolution under sub-clause ( 1). the Sccrctary shall, as 5000 as
.pracuc.ablc. cause to be served nn the member a nolice in wriling -
. a) setting out the resolution of the Committee and the grounds on which it is based;
b) stzling that the member may address the Committee at a meeting to be held not
+ carlier than 14 and not less than 28 days after service of the notice;
c) ' stating the date, place and time of that meeting,

d) . informing the member that he or she may do onc or more of the l‘cllowmg
i attend tisat meeting;
if) give to the Commiittee before thut date of that mcctmg, a written statement

, sceking the revocation of the resolution; and
iii) not later than 24 “ours before the date of the meeting lodge with thc
Secrelary 4 notice to the clfect that he or she wishes o appeal to the
. Association in gencral mecting against the Resotution,

4.At a meeting of the Commmcc held in accordance with sub-clausc (2), the Commitice -
&) shall 1,we to the meriber an opportunity to be heard;
b) shall give due consideration (o any wrillen statement submitted by Ihc member; and
~ ¢) shall by resolution determine whether to confirm or to revoke the resolution,

- 5.If the Secretary receives a notice under sub-clause (3), he or she shall notify the Commitiee and the

Committee shall convene a general mecling of the Association to be hcld within lwcmy-onr days after

- the date on which the Secrcmry received the nouoc

6.Ata general mecting of Associmion convened vader sub-clause (5) -
a) no business other than the question of the appeat shall be transacted,
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h) the Committee may plm.c befure the mecting details of the yrounds for the ru;olmmn and
the reasons for the passing of the resolution;

¢} the mensber shall be given an opportunity to be heard; Alld

d) the members present shall voie by secret ballot on the question whether the resolution
should be confirmed or revoked.,

711 at the general mecting -
) two-thirds of the mcmbers vote in person or by proxy in t.nfour of the cunﬁrm'mon of the
resolution, the resolution is confinmed; and
'b) inany other case, the resolution is revoked.

8.ANNUAL GENERAL MEETING

1. The Association shall inn cach calendar year convene an annual genetal meeting of its members.
2.The anuual general niccting shall be held on such day as the Committee determines.
3.The annual general mecting shall bc Spcciﬁcd as such in the notice cqn'vcning it,

4.The ordinary business of the annual general meeting shall be -
) 1o confirm the minutes of the last preceding annual geneeal mceting and of any g,cnr'ral
mcctmg held since that meeting, :
b) to receive from the Comr nittee reports upon the transuction of the Association durm;, the
- last preceding financial year,
¢) to clect officers of the Association and the ordinary members of the Commmcc, and
d) to receive and consider the statement submitted by the Association in accordance with
“section 30 (3) of the Act. ;

* 5. The annual general mecting may transuct special business of which notice is given in accordance

with these Rules. .

~ 6.The annuul general mect.ng shall be in addumn to any other gcncml meetings that may bc hcld in

the same ycz.r

'SPECIAL GENERAL MEETING

9.SPECIAL GENERAL MEETINGS

All general meetings other than the annual general meeting shall be catled 'spccial general mbc(ings.

10.

1.The Committce may, whenever it thinks fit, convene a speeial general mecting of the Association
und, where, but for this sub-clause, morc than ficen months would clapse between annual general
miectings, shall convenc a special general meeting before the expiration of that period.

2.The Committce shall, on the requisition in writing of members representing not less than 5 percent
of the total number of members, convenr 2 special general meeting of the Association.

3.The requisition for the special gencral meeting shall stalé the objects of the ﬁncctmg and shall be
signed by the members making the requisition and be sent 1o the address of the Sceretary and may
consist of several documcnls in a tike form, cach signed by one or more of the members muking lhc
rcqu:s:mm. ;

4.1 the Conumucc does not cause a special general meeting to be held within the month aﬂcr the date

on which the requisition is sent (o the address of the Seeretary, the members making the requisition, o
or amy of tkem, may convenc a spccml gcncrul meeting (o be held not later than three monlhs afler ‘ Lo
that date, ‘
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5.A special general meeting convened by members in pursuance of these Rules shall be convened in
the siume manuer as nearly as possible as that in which those micetings are convened by (he Commiitice
and, all reasonable expeuses incuned in conv cning the mcumb shatl be refunded by the Association
ta the persons incurring, the expenscs, o

NOTIGE OF MEETING

11.

1. The Sccretary of the Association shall, at lcast 14 days before the date fixed for hoiding a general
mecling of the Association, display a notice within the Toy Library stiling the place, date and time of
the mecting and the nature of the business to be (ransacted at the mecting, inviting all members to
atiend, :

2.No business other than that sct out in the notice convening the mecting shall be transacted at the
meeling. :

3.A mémbcr desiring to bring any business before a mecting may give notice of that busincss in
writing (o the Sceretary, who shall include that business in the notice calling the next general mecting
after the receipt of lhc notice.

PROCEEDINGS AT THE MEETINGS

12.

1. All business that is transacted at a special general meeting and all business that is transacted at the
-annual general meeting with the exception referred to in these Ruces as being the ordinary business of -
the annual gencral meeting shall be deemed to bc speciat business.

2.No item of busincss shall be transacted at a general meeting unless a quorum of mcmbcrs entitled
under lhcsc Rulcs to vote is present during the time when lhc mecting is considering that iten:.

3.Five mcmbc:s pcrsonally present (being members entitled undcr these Rules to vote at a general
meeting) constitute a quoruin for the transaction of lhc business of a gencral mccliug.

4,1f within balf an hour afier the appointed time for the commencement of a general meeting, a

quorum is not present, the' meeting if convened upon the requisition of members shall be dissalved

and int any other case shall stand adjourncd to the same date in the next week at the same time and

(unless another place is specified by the Chairperson at the time of the adjournment or by written

notice to members given before that day to which the meeting is adjourned) at the same place and ifat
the adjourncd mceting the quorum is not present within half and hour after the time appointed for the

commencement of lhc mecting, the members present being not lcss than 3) shali be a quorum.

13.

1.The President, or in the Prcstdcm s abscnce, the VICC-Pl’"SldC[ll Sh'l" preside as Chairperson at cach
general mecting of thc Assocmuon

2.1f the President and the Vice-President arc abscnl froma ,L_,cncnl mecting, the mcmbcrs prcscnl
shall clect one of their numbcr 1o prcsndc as Chairperson at the meeting,

14,

1.The Cb'urpcrson of a general meeting at which a quorum is present may. w:lh the conscnl of the'
raceting, adjourn the meeting from time to time and place to place, but no business shall be transacted
at an adjourncd mecting other than the busmcss leR unfinished at the mecting at which the
adjournment took place.
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2.Where a meeting is adjourncd for fourtcen days or more. o like notice of the adsourncd meeting shall”
be given as in the case of the gencral meeting,

3 Except s provided in sub-ciansc (1) and (2). it Is nol necessary to give notice of an adjournment or
of the business to be transucted at an adjouried meeting. By :

18.

A question arising at a general meeting of the Association shall be determined on a show of hands
‘and unless, before or on the declarztion of tie show of hands a poll is deniunded, a declaration by the
Chairperson that a resolution has, on a show of hands, been carried or carricd unanimously or carried
by a particular majority or lost, and an entry to that effect in the Minute Book of the Association is
evidence of the fact, without proof of the number or proportion of the votes recorded in favour of, or
‘against, that resolution. - :

16.

l.Upon any question arising' at a general meeting of the Association, a member has one vote qnlg_,'.
2.All votes shall bz given personally or by proxy.

3.In the case of zn cquality of voting on a question. the Chairperson of the meeting is entitled (o
cxercise a sccond or casting vole,

17!

LIl at a meeting a poil on any question is demanded by not [ess than three members, it shall be taken
at that meeting in such manner as the Chairperson may direct and the resoluts »n of the poli shall be
deemed to be a resolution of the meeting on that question, ¥

2.A pdll-lhal is demanded on the clection of a Chairpersan or on a question of an adjournment shal
be taken forthwith and a poll that is demanded on any question shall be taken at such time before the
close of the meeting as the Chaicperson may direct. ‘ .

18. | ” | - .
A member is not entitled to votc at any general mecting untess all moneys due and payable by the ‘
miember to the Association have been paid, other than the amount of the annual subscription payuble
in respect of the Current financial year, ' ‘
.Each member is cntitled to appoint another member as a proxy by notce given 1o the Secretary no
later than 24 hours before the time of the meeting in respect of which the proxy is appointed,

2.The notice appointing the broxy shall be in the form sct out in Appendix 2.
COMMITTEE OF MANAGEMENT

20.

L.The affairs of the Association shall be managed by the Commtiltce of Management constituted as
provided in Rule 22. . g , , - .

2.The Committee - : : o -
a) shall control and manage the business and affairs of the Association,; ‘ W, B
b) -may, subject 1o these Rules, the Regulations and the Act, cxercise ali such powers and
- functions as may be excrcised by the Association other than those powers and functions

that are required by these Rulcs to be excreised by general meelings of the members of the
Association; and . C
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c) subject 1o these Rules, the repulations ang the Act, lias power to peeforin atl such acts and
things as appear to the Committee to be essential for the proper management of lhc
“business and affairs of the Assoummu :

21.

-1.The officers of the Association shall be -
a) a President; '
b) a Vice-President;
¢) @ Treasurer;, and
d) a Secrctary.

2.The provisions of Rule 23 so fur as they arc applicable and with the nccessary medilications, apply
- toand in rclniion to ahc clection of pcrsons to aty of the oflfices mentioned in sub-clause (1).

3 E'lch officer of the Association shall hold office until thc annyal gcncml mecling next after the date
of his or her clcction but is cligible for re-clection,

: 4.1n the cvent of a cnsual vacancy in any office referred to in sub-clause (1) the Committce may
appoint onc of its members to the vacant office and the member so appointed may continuc in office
up to and including the conclusmn of the annual general meeting ncxt following the date of the
appointmicnt.

22.
1.Subject to seetion 23 of the Act. thc Commitice shall con51st of -
a) the officers of the Associatiosn; and

b) two ordinary members -
each of whom shall be eiected at the annual general mcclm_a, of the Association in cach ; year,

2.Each ordinary member of the Commiucc shall, subject to thesc Rules, hold office until the anual
general meeting next after the date of clection but is cligible for re-clection.

3.In the event of a casual vacancy occurring in the office of an ordinary member of the Commitice, the

. Committee may appoint a member of the Assaciation to fill the vacancy and the member so appointed
shall hold office, subjcct to these Rules, uatil the conclusmn of thz annual gercral meeting next
followmg the date of the appomlmcm '

ELECTION OF OFFICERS AND VACANCY

23,

1.Nominations of candldalcs for clection as oﬂ'lccrs of the Association or as ordinary mcmbcrs of the
Committee -
a) can be made in writing, and accompanicd by 1hc wnllcn consent of the candidate; and
b} shall be delivered to the Sceretary of the Association not Iess than seven days before the
date ﬁxcd for the holdmg of the annual gencral mecting.

2Ir msuﬁiucnl nominations are received 10 f‘ 11 all vacancies on the Commmcc the candidates
nominated shatl be deemed to be clected nnd further nominations shall be received at the annual
-general meeting,

3.If the number of’ nominations received i is equal to the number of vucanmcs to be filled, the persons
nonundtcd shall be dccmcd to bc clected.

- 4.If the number of nominations exceeds the number of vacaricics to be filled, a ballot shall be hetd.

'5.The ballot for the cicction of officers and crdinary members of lhc Cotnmittee shall bc conducted at
the annual ng'r.u mcchr;, in such usual :md proper manrer as the Commlllcc may chrcct
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6.A nomination of a candidite for clection under this clanse is not valid il that candidate has been
nominated for another oflice for etection at the same clection.

24,

For the purposcs of these Rules, the office of the Association or of an ordinary member of the
Committee becomes vacant if the officer or member -
a) ceases to be a4 member of the Association;
 b) becomes an insolvent under admuuslr'mon within the meaning of the Companics
(Vicloria) Code; or
- ©) resipns from office by netice tn writing given to the Secrctary.

PROCEEDINGS OF COMMITTEE

25,

1.The Committee shall meet at feast 3 umcs in c:lch year at such placc and such times as the
Comnu!lcc mny determine ‘

2.5pecial mu:lmgs of the Commmcc nuay be convcncd by the President or by any four of the members

of the Comnuticc

3.Notice shali be given to members of the Committee of any special mecting specifying the general

nature ol‘ the business to be transacted and 1o othcr busmcss shall be lr:msactcd al such a mecting.

4.Any four members of the Committee constitute a quorum for thic transaction of the busmcss ofa
meeting of the Committce. : :

-5.No busincss shall be transacted unless a quorum is pfcs;nl and if within half an hour of the time

appointed for the meeting a quorum is not present the meeting shall stand adjourncd to the same place
and at the same hour of the sume day in the I'ollowmg week unless the mecting was a spcc:al mecting

in which case it lapscs.

6.At mectings of the Committee -
a) the President or in the President's absence the Vice-President shall preside; or

b} il the President and the Vice-President are absent, such one of the remaining members of

the Committee as may be chosen by the members present shall preside.

4 Qucstzons ansmg at a meeting of the Commiltce or of auy sub-committce appointed by lhc
Commitice shall be determined on a show of hands or, if demanded by a mcmbcr bya poll taken in
such manner as the person presmuu, at the meeting may determine.

8. E'lch mcmbcr prcscnl al a meeling ot‘thc Commitice or of any sub-commitice appom(cd by 1hc

Committee (including the person presiding at the mecting) is entitled (o onc vote and, in the event of

an 2quality of votes on atly question, the person prcs:dm&, may cxercise a second or cas“ung vote.

9, Written notice of each commitice mecting shall be dlsplaycd at the Toy Library at least iwo busmcss

days before the date of the meeling,

10.Subject to sub-clausc (4 lhc Commitice may act noiwilhstzmding any vacancy on the Committee.
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' SECRETARY |

26.

The Sccretary of the Assceintion shall keep minutes of the resolutions and proceedings of cach
gencral meeting and cach committee mecting in books provided for that purpose loz,cthcr w:lh a
record of lilc names of persons present af commitice mectings.

TREASURER

27,

The Treasurer of the Association - :

a.shall collect and reccive all moncys duc to the Association and nmkc dll pay ments authoriscd by the
Association; and

b.shall kecp correct accounts and books snomn;, the financial affairs of the Associatien with full
details of all reecipts and ctpcnduurc connected with the activitics of the Association.

REMOVAL GF MEMBER OF COMMITTEE
28. | | |
1.The Association in general meeting may by resolution remove any member of the Commiliee before

~the expiration of the member’s term of office and appoint another member in his er her stead to hold
* office until the expiration of the term of the fi rst—mcnuoncd member.

2.Where the member to whom a proposed rcsolul.ion referred to in sub-clausc H niakcs

representations in writing to the Sccretary or President of the Association (not cxceeding a reasonable

length) and requests that they be notified to the members of the Association, the Secretary or the
President may send a copy of the representation to cach member of the Association or, if they are not
so sent, the member may require that they be read out at the meeting.

CHEQUES

29.

All cheyucs, dmns bills of c'cch;mg,c promlssory nolcs and olhcr ncg,ot!dblc instruments shall be
signed @ uy two members of the Commiilice,

SEAL

30. :
| l.Thc Common Scal of the Association Sh']ll be kept in the custody of the Scerctary.

2.The Commes: Sull shall not be affixed to any instrutnent cxcept by the authority of the Committee
and the affixing of the Common Seal shall be attested by the signatures cither of two members of the
Commitice or of one member of the Committee and of the Pubhc Officer of the Assocmhcm

ALTERATION OF RULES AND STATEMENT OF PURPQSES \

31.

These Rules and the Statcment of Purposcs nr the Assocnuon shall not be alicred cxccpl in
accordance with the Act.
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NOTICES

32.

1A notice may be served by or on behalf of the Association upon any member cither personally or by
sending it by post to the member at the address shown in the Register of Menibers,

2.Where a document is properly addressed prepaid and posted to a person as a letter, the document
shall unless the conirary is proved, be decmed to have been given fo the person al the time at which
-the Jetter would have been delivered in the ordinary course of post.

WINDING UP OR CANCELI.ATION

33.

in the cvent of the winding up or the cancellation of the incorporation of lhc-Asrociatidn-, the assets of
the Association shall be disposed of in accordance with the provisions of the Act.

CUSTODY OF RECORDS
34. .

1.Except as otherwise provide in these Rules, the Secretary shall keep in his or her custedy or under
his or her contro! all books, documents and sccurities of the Association. -

2.All accounts, books, docurments and sceurilics of the Association shall be .wmhblc for mspccuon
and copying by any member of the Assocnllon upon requcest.

FUNDS
35.
The funds of the Associntion shall be derived fmm annual subscnplmns donations and such other
sources as the oommlucc determings.
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